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This instruction implements Department of Defense Instruction 1000.15, Procedures and
Support for Non-Federal Entities Authorized to Operate on DoD Installations. It provides
guidance and procedures for establishing and operating Private Organizations on Air Force
installations. This instruction has been developed in collaboration between the Deputy Chief of
Staff for Manpower, Personnel and Services (AF/A1), the Chief of the Air Force Reserve
(AF/RE) and the Director of the Air National Guard (NGB/CF), and applies to all regular Air
Force members, the members of Air Force Reserve, and members of the Air National Guard.
This instruction provides mandatory requirements for non-Federal entities seeking recognized
status as a Private Organization by one or more Air Force installations. Ensure all records
created as a result of processes prescribed in this publication are maintained in accordance with
Air Force Manual (AFMAN) 33-363, Management of Records, and disposed of in accordance
the Air Force Records Disposition Schedule located in the Air Force Records Information
Management System. Refer recommended changes and questions about this publication to the
Office of Primary Responsibility using Air Force Form 847, Recommendation for Change of
Publication; route Air Force Forms 847 from the field through the appropriate functional chain
of command. The authorities to waive wing/unit level requirements in this publication are
identified with a Tier (“T-0, T-1, T-2, T-3”) number following the compliance statement. See
AFI 33-360, Publications and Forms Management, for a description of the authorities associated
with the Tier numbers. Submit requests for waivers through the chain of command to the
appropriate Tier waiver approval authority, or alternately, to the requestors commander for non-
tiered compliance items.
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9.3. The organization’s request for certification must be resubmitted for review and approval
every two years or when there is a change in the purpose, function, or membership eligibility
of the Private Organization, whichever comes first and must be reviewed by the installation
Staff Judge Advocate. (T-1)

9.4. Provide the contact information for a primary and alternate local representative for the
organization, since Private Organizations are local in nature (most often their membership is
formed by Airmen and family members attached to the installation) and they must remain
accountable to the Installation Commander. (T-2)

10. Operating a Private Organization. Installation Commanders provide limited supervision
over Private Organizations. Their control lies in the power to authorize and withdraw
authorization for these organizations to operate on the installation. They ensure compliance with
the requirements of this instruction, but do not control or dictate internal activities or structure of
Private Organizations.

10.1. Private Organizations must prevent the appearance of an official sanction or support by
the Department of Defense. (T-0)

10.1.1. Private Organizations may not use the seals, logos, or insignia of the Department
of Defense or any Department of Defense Component, Air Force or Department of
Defense organizational unit, or Air Force and Department of Defense installation on
organization letterhead, correspondence, titles, or in association with organization
programs, locations, or activities. (T-1)

10.1.2. Private Organizations operating on Air Force installations may use the name or
abbreviation of the Department of Defense, an Air Force organizational unit, or
installation in the Private Organization name provided that the status as a Private
Organization is apparent and unambiguous and there is no appearance of official sanction
or support by the Department of Defense. The following applies:

10.1.2.1. Private Organizations must have written approval from the Installation
Commander before using the name or abbreviation of the installation or
organizational unit. Requests for use of the Department of Defense or Air Force
name or abbreviation must be routed to the Air Force Services Activity, AFSVA/SVI,
for action. (T-1)

10.1.2.2. Any use of the name or abbreviation of an Air Force organizational unit, or
installation must not mislead members of the public to assume a Private Organization
is an organizational unit of the Air Force. (T-1)

10.1.2.3. Private Organizations must prominently display the following disclaimer on
all print and electronic media mentioning the Private Organization’s name confirming
that the Private Organization is not part of the Department of Defense: “THIS IS A
PRIVATE ORGANIZATION. IT IS NOT A PART OF THE DEPARTMENT OF
DEFENSE OR ANY OF ITS COMPONENTS AND IT HAS NO
GOVERNMENTAL STATUS.” (T-0)
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10.13. Private Organizations and unit unofficial activities operating on an Air Force
installation are prohibited from engaging in any conduct that has the effect of advertising for,
making referrals to, or encouraging use of any commercial business concerns. (T-0) The
only exception to this policy is when a Private Organization or unofficial
activity/organization conducts an approved fundraising event through a third-party (e.g., the
spouses club conducts an art sale as an approved fundraiser and contracts with an art dealer
(third party) to provide the artwork to be sold).

10.14. Private organizations will not sell or serve alcoholic beverages on Air Force
installations. (T-1). EXCEPTION: At the discretion of the installation commander,
Nonappropriated Fund Instrumentalities-operated Morale Welfare and Recreation programs
may secure the aid of volunteers or persons providing gratuitous services to assist in the sale
of Morale, Welfare and Recreation-procured alcoholic beverages. Nonappropriated Fund
Instrumentality operated Morale Welfare and Recreation programs may also enter into
contractual agreements with unit unofficial activities or installation Private Organizations,
under which the military unit unofficial activity (such as a booster club) or Private
Organization provides qualified personnel to assist the Nonappropriated Fund Instrumentality
in selling alcoholic beverages at Morale, Welfare and Recreation events in exchange for a
fee. Fees paid to military unit booster clubs or Private Organizations are deposited into the
appropriate accounts; units will not require Airmen to participate in the event. (T-1). This
may also apply to events, such as open houses or other special installation events. All
personnel assisting the Nonappropriated Fund Instrumentality Morale Welfare and
Recreation program to sell alcoholic beverages at such events receive appropriate "Dram
Shop" training as outlined within AFI 34-219, Alcohol Beverage Program.

10.14.1. Alcoholic beverages may be consumed and shared among members of legal
drinking age of the Private Organization and their guests of legal drinking age in a
potluck fashion at Private Organization social (non-business) events.

10.15. Private Organizations must have liability insurance unless the Installation
Commander waives the requirement. (T-1) This waiver authority may be delegated to the
Mission Support Group Commander. No further delegations are authorized. (T-1) Insurance
should be required unless the activities of the Private Organization are such that the risk of
liability is negligible. Private Organization members must be made aware that they are
jointly and severally liable for the obligations of the Private Organization. The absence of
liability insurance places their personal assets immediately at risk in the event of Private
Organization liability. Forward all waiver requests through the servicing legal office prior to
approval. The commander or delegates may waive the requirement for continuous liability
coverage; however, the approval document must advise the Private Organization that the
commander may still require liability insurance for specific events that involve a greater risk
of injury or damage. Insurance waivers must be reevaluated annually. (T-2)

10.16. The Private Organization should consider bonding for its treasurer. The treasurer is
in a sensitive position, especially if handling and controlling large amounts of cash. Private
Organizations may make a bonding determination by weighing the cost of commercial
fidelity insurance protection from a qualified underwriter against the potential dollar risk.
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